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	Annual and Interim Project Report Form

	Please complete this form and return by email to: info@sarf.org.uk
SARF, PO Box 7223, Pitlochry, Perthshire PH16 9AF, Scotland

	1. Project Details

	SARF Project ID Code:      

	Project Title:     

	Project: Start date      
	End date      

	Period covered by report:     

	Name(s) and address(s) of contractor organisation(s):     

	Contractor’s Project Manager:      

	SARF Project Manager:      


	NOTES
• This form is in Word format and the boxes may be expanded or reduced, as appropriate.

ACCESS TO INFORMATION

The information collected on this form will be stored electronically and may be sent to any SARF Board Members, or to individual researchers or organisations outwith SARF for the purposes of reviewing the project. SARF may also disclose the information to any outside organisation acting as an agent authorised by SARF to process research reports on its behalf. SARF may be required to release information, including personal data and commercial information, on request under the Environmental Information Regulations or the Freedom of Information Act 2000. However, SARF will not permit any unwarranted breach of confidentiality or act in contravention of its obligations under the Data Protection Act 1998. 


	2. Scientific objectives

List the scientific objectives as set out in the contract. If necessary these can be expressed in abbreviated

form. Indicate where amendments have been agreed with the SARF Project Manager, giving the date of

amendment.



	     



	3. Summary of progress

Please summarise, in layperson’s terms, scientific progress since the last report/start of the project and how this relates to the objectives. Please provide information on actual results where possible rather than merely a description of activities.

	     



	4. Amendments to project

Are the current scientific objectives appropriate for the remainder of the project? .................YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

If NO, explain the reasons for any change giving the financial, staff and time implications.

Contractors cannot alter scientific objectives without the agreement of the SARF Project Manager.



	     



	5. Progress in relation to targets

a) List the agreed milestones for the year/period under report as set out in the contract or any agreed contract variation. It is the responsibility of the contractor to check fully that all milestones have been met and to provide a detailed explanation when they have not been achieved.



	Milestone
	Target Date
	Milestone Met

	Number
	Title
	
	In Full
	On Time

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	

	If any milestones have not been met please give an explanation below.



	b) Do the remaining milestones look realistic?.....................................................................YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

If you have answered NO, please provide an explanation.

     



	6. Project costs and staffing input

	In this reporting period what was: 

approved project expenditure.......................... £     
actual project expenditure ............................... £     
approved staff input (days)..............................     
actual staff input (days) ...................................     


	7. Publications and other outputs

a) Please give details of any outputs, e.g. published papers/presentations, meetings attended during this

reporting period.

	     


	b) Have opportunities for exploiting Intellectual

Property arising out of this work been identified? ............................................................YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

If YES, please give details.

	     


	c) Has any other action been taken to initiate Knowledge Transfer?...................................YES  FORMCHECKBOX 
 NO  FORMCHECKBOX 

If YES, please give details.

	     



	8. Future work

Please comment briefly on any new scientific opportunities which may arise from the project.



	     



	9. Declaration

I declare that the information I have given in this form and in any associated documentation is correct to the best of my knowledge and belief.



	Name:     
	Date:     


	Position held:     
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